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K pacropsDKEHUI0 aJMUHUACTPALIUY
TOPOJICKOTO OKpYIa MyHHIIHIIAIBHOIO
obpaszoBanus «ropo CasHCK»

0T 29.10.2024 Ne 110-29-323-24

Ilnan padorsl
apPXHBHOIO OT/€eJIa AIMHHHCTPALHH FOPOACKOro OKpyra
MYHHIIHTIALHOr0 o6pa3oBanus «ropoa Casinck» Ha 2025 rog

BBenenue uiu o0IHe MOJOKEHHA

B cBoeli paboTe apxuBHBIM OTJEN aIMUHUCTPALIMU TOPOACKOIO OKpyra My-
HUIUTIATBHOTO 00pa3zoBanms «ropon CasHck» pykoBoacTtByercs DenepanbHbIM
3akoHOM OT 22.10.2004 Ne 125-@3 «O6 apxuBHOM Jnene B Poccuiickoit Denepa-
1y, OenepanbabiM 3aKkoHOM OT 06.10.2003 Ne 131-®3 «O06 00mux NpUHIKIAX
OpraHu3alliid MECTHOI'O caMmoymnpaBieHus B Poccutickoit @enepanum», 3aKOHOM
Hpkytckoir obnactu ot 18.07.2008 Ne 47-03 «O HaneneHHMH OPraHOB MECTHOIO
camoyIpaBlieHUsi 00JIACTHBIMU FOCYJaPCTBEHHBIMU IIOJIHOMOYHAMHE 110 XPaHEHHIO,
KOMIIJIEKTOBaHUIO, YUETYy U MCIIOJb30BAHUIO apXUBHBIX JOKYMEHTOB, OTHOCSIIHMX-
csl K rocynapcTBeHHOM cobcTtBeHHOCTH MpKyTckoir obGmactu», [Ipukazom Pocap-
xuBa oT 31.07.2023 Ne 77 «O06 yrBepxnenuu [IpaBun opraHusanuy XpaHeHH,
KOMIUIEKTOBAaHHMSI, yUeTa W HCIIOIh30BaHUs JOKyMeHTOB ApxmBHoro ¢onnma Poc-
curickord Denepanuy U IPyrux apxXUBHBIX JOKYMEHTOB B rOCYJapCTBEHHBIX Opra-
Hax, OpraHax MECTHOI'O CaMOYIIpaBIeHUs M opraHuzaiusax». B 2025 romy apxus-
HBIA OTHENl aAMUHHCTPAIMU T'OPOACKOr0 OKpPyra MYHHUIIMIIAIBLHOTO 00pa30BaHMA
«ropoj CasHCK» IIIaHUPYeT CBOIO pabOTy B COOTBETCTBUHU ¢ MHUCEMOM apXHBHOIO
arenTcTBa Mpkyrckoit obmacty o 01.10.2024 Ne 02-98-598/24 «O mmaHupoBaHuu
paboTEI apXUBHBIX yupexaeHuii Ha 2025 I. ¥ UX 0T4eTHOCTH 3a 2024 T.».

Opranuzanus obecnedeHHsi COXPAHHOCTH M y4éTa JOKYMEHTOB ApPXHBHOIO
¢onpna Poccuiickoii Pegepanun 0 APYrux apXUBHbIX JOKYMEHTOB B apXHBe:

1) TpoBeCTH ¢ COTPYITHHMKaMHU apxXuBa MOBTOPHBIA MHCTPYKTaX IIO MOKap-
HOHM 0€30macHOCTH, OTPabOTKY HEOOXOMUMBIX JEWCTBHH O MIaHy MEepOIPHATHIA
IIpY YyIpO3€ ¥ BO3HUKHOBEHHWH YPE3BbIUANHBIX CUTYalMH MPUPOTHOIO M TEXHOIE€H-
HOTO XapakTepa;

2) cobmroiaTh HOpMaTHBHbIE TPEOOBAHMS 110 OPTaHU3ALMK XPAHEHHS U yqe-
TY JOKYMEHTOB, XPaHSIIUXCS B apXUBE;

3) B meisix obecriedeHus MoKapHOU 0e30MaCHOCTH CBOEBPEMEHHO MPOBO-
IUTHh IIPOBEPKY OTHETYUINUTENIeH, MPOBEPKY OXPaHHO-TIIOXKAPHOU CUTHAIU3ALUU U
aBTOHOMHOH YCTaHOBKH IIOPOIIKOBOI'O IT0XKapOTYyILIEHHUS;

4) obecrieynTh COONIOEHNE HOPMATHBOB TEMIIEPATYpPHO-BIAXXHOCTHOIO,
CBETOBOTO W CAHUTAPHO-TUTMEHUUECKOTO PEXKUMOB B apXUBOXPAaHUIIUILAX;

5) obecrieunTh KOHTPOJE 38 COXPAHHOCTHIO apXUBHBIX JOKYMEHTOB IIPH Da-
0oTe moybp30BaTEeNel B YHUTAIGHOM 3aje, 110 OKOHYaHHUIO paboThl IOJIL30BaTEIeH
IIPOBOUT IIOJIMCTHYIO ITPOBEPKY BO3BpaLIaeMbIX TOKYMEHTOB (Iel).



Opranu3anus KOMIUIEKTOBaHHsI JOKYMeHTOB ApxuBHOro ¢gponga Poccuiickoii
Penepanuu U APYrux apxXuBHbLIX J0KYMEHTOB B apXHBe

1) BHenmpeHue B MpakTUKy paboOTHl apXyWBa M OpTraHU3alUN - UCTOYHHUKOB
KOMIUIEKTOBaHUS apXHBa:

a) ITpaBun opranusauu XpaHeHus, KOMIUIEKTOBaHUSI, y4eTa U UCIIOIbh30Ba-
HUA JOKyMeHTOB ApxuBHoro donna Poccuiickoit denepaniuut ¥ Ipyrux apXUBHBIX
IOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBIECHUSA U
OpraHU3alUsIX, YTBEPKAEHHBIX puKka3zoM Pocapxusa ot 31.07.2023 Ne 77,

0) [lepedyns THUMOBBIX ApXHWBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B HAy4YHO-
TEXHUYECKON U IIPOU3BOJICTBEHHON OpraHMU3aliil, ¢ yKa3aHUEM CPOKOB XPaHEHU,
YTBEpPXKIEHHOTro MprukazoMm Pocapxusa ot 28 nexabps 2021 roga Ne 142;

2) OpoBeNeHue MaclopTU3alliy apXUBOB OpraHU3aIUi - UCTOYHUKOB KOM-
IUIEKTOBAHUSI apXUBHOI'O OTJieJa B COOTBETCTBUM C PerimamMeHTOM rocynapCTBEH-
HOTO yueTa NOKyMeHTOB ApxuBHoro (oxna Poccuiickoil ®dexnepanuu 1o cocros-
Huto Ha 01.12.2025;

3) ocyuiecTBiieHHEe KOMIUIeKca paboT IO YHOPSIOYCHHIO JTOKYMEHTOB BO
BCEX OpraHU3alUAX — ACTOYHUKAX KOMIIJIEKTOBAHUS apXUBa:

a) COCTaBUTHb U YTBEPAWUTH PACHOPSDKEHHUEM aIMUHHCTPAllMd TOPOICKOIOo
okpyra I'padux cornacoBaHus HOMEHKIATYp Aell, YIOPSOOUYeHUs U Iepellad J10-
KyMEHTOB OpraHu3alluii B apXuBHEIHN otnien Ha 2026 rom;

0) mpencTaBUTh HAa pPACCMOTPEHHE 3KCIIEPTHO-IIPOBEPOYHON KOMHUCCHHU ap-
XWBHOI'O areHTCTBAa OOJIACTH OMHUCH OT 15 opraHu3aluii — HCTOYHUKOB KOMILIEK-
ToBaHMs apxuBa 3a 2022 rop Ha Hesa IOCTOSHHOTO CPOKA XPaHEHUS U 10 JTHIHO-
My COCTaBy;

4) mpueM Ha apXHUBHOE XpaHEHWe OT 15 OpraHu3alyii — HCTOYHHUKOB KOM-
IUIEKTOBAHUS apxuBa 375 eNMHMI XpaHEHUs YIPaBICHUYECKON TOKYMEHTAUU 32
2020 rom;  5) mpoBeneHHe NPOBEPOK KayecTBa YNOPSIOYEHHUs Jel B OpraHH3a-
. IMSIX - KICTOYHMKAaX KOMILUIEKTOBAHMS apXWBa Ha CTAJMH COCTABJIEHMS OIKCEN [El,
IPENCTABIIIEMBIX Ha PACCMOTPEHNE IKCIIEPTHO-IIPOBEPOYHON KOMHUCCHH apXUBHO-
ro areHrcrBa MpkyTcKo# 00aacTy;

6) OKazaHWe METOIMYECKOH U IIPAKTUIECKON ITOMOIY OPraHMU3aIAsIM — HC-
TOYHHKAM KOMILIEKTOBAaHUSI apXiBa [0 BO3HHKAIOLIUM BOIpPOcaM B chepe Helo-
TIPOM3BOCTBA U apXUBHOIO €14,

7) TpoBeleHME KOHCYNBTALMM [ NpPEACTaBUTENeH IHKBUIUPYIOLIUXCS
(IMKBUIMPOBAHHBIX ) OPTaHU3ALMH II0 OArOTOBKE JOKYMEHTOB K Ilepeiade Ha ap-
XMBHOE XpaHEHHUE,

8) BeneHue pabOTHI M0 W3YUEHWIO COCTaBa JOKYMEHTOB, OTJIATAIOLIAXCS B
X0Jle AESATEIbHOCTU OPraHU3alUi — MOTEHIHAIBHBIX MCTOYHHKOB KOMILIEKTOBA-
HUS apXUBa.

OpraHu3anus HCMOJL30BAHHA TOKYMeHTOB ApxuBHOro ¢ouaa Poccuiickoii
Denepanum U APYrux apXuBHbLIX JOKYMEHTOB B apXHBe

1) mpomomkeHue 3JeKTPOHHOTO B3auMo/ielicTBus ¢ opranamu COP B yactu
UCIIOJIHEHUS 3allpOCOB, CBA3AHHBIX C IIEHCUOHHBIM OOecliedyeHHeM IpaxiaH, ¢ UC-



noJb3oBanueM JludHoro kabuHeTa apxuBa B ENWHON IEeHTpalH30BaHHOM Ludpo-
BOM Iatdopme B colMaibHOM cdepe;

2) cobmrofieHre YCTaHOBIICHHBIX 3aKOHOIATEIbCTBOM CPOKOB IIPU MCIIOIHE-
HUU 3alPOCOB COITUATHLHO-TIPABOBOT0 M TEMAaTHUUECKOr0 XapaKTepa;

3) cobmonenue B pabote Ilopsinka MCIONB30BaHUS apXUBHBIX JOKYMEHTOB
B TOCYJapCTBEHHBIX W MYHUIMMNAIbHBIX apxuBax Poccuiicko Penepanuy,
yTBepkAeHHoro mpuka3zom Pocapxua oT 01.09.2017 Ne 143;

4) opraHuzaiys B apXHBHOM OT/IeJie BBICTABKHU C HCITOJIB30BaHUEM (OTOMIO-
KyMEHTOB, ITOCBSIIIEHHOH amsaTi mapa ropoaa Casucka boposckoro O.B.;

5) cormacHo yTBepkaeHHOMY Tiany Ha 2025 rof, B paMKax MOILyJIIpU3alul
apXVWBHOTO BOJIOHTEPCTBA U TMPHUBICUEHUIO TOOPOBOIBIEB K IIOMOINKA B BOCCTa-
HOBJICHUU UCTOPUM CEMBU:

- OpraHu3aIys B apXWUBHOM OT/eNe BHICTaBKU «VICTOpHsa ceMbU» C HUCIIOJNb-
30BaHMeEM (HOTOJOKYMEHTOB JIMYHBIX TOKyMeHTOB b.B. baOymkuHa;

- IIpOBeNIeHWEe KOHCYJIBTAIlUH MO TIOUCKY MH(OPMAIUU U BOCCTAaHOBIEHHIO
UCTOPUH CEMBbH 3aMHTEPECOBAHHBIM JIULIAM.

Opranu3anusi NpaBoOBOTO, OPraHU3alHOHHOTO0 M HH(MOPMALHOHHOIO
obecnevyeHHUst

1) mponomkenue BHeApeHUS B paboTy apxuBa TUIOBBIX HOPM BPEMEHU U
BbIpaOOTKM Ha paboThl (YyCIYrd), BEIMOJIHIEMBIE (OKa3biBaeéMbI€) TOCYIapCTBEH-
HEIMH M MYHUIUNAJIBHBIMUA apXWBaMU, YTBEP)KIEHHBIX NpukazoM PocapxuBa oT
08.08.2022 Ne 111;

2) BelleHHe CHCTEMBI aBTOMATH3UPOBAHHOIO I'OCYAapCTBEHHOIO ydera Io-
KyMeHTOB ApxuBHoro ¢osna Poccuiickoit Denepariii Ha OCHOBE MTPOTPAMMHOIO
KOMILTeKca « ApXUBHBINA GoHI» (Bepcus 5.0.5) u pencTaBieHne B yCTaHOBIEHHOM
TOpsIIKE WH(MOPMALUOHHBIX MacCCHBOB 0a3bl JAHHBIX M CBENEHHH O €€ BeIeHHH B
apXHWBHOE areHTCTBO MpKyTCcKOii 00macTH;

3) oprammsanus paboOTHl MO Pa3BUTHIO CTPAHHULBI ApXMBHOTO OTHeNa Ha
OQUIMATEHOM cafiTe MyHHIMIAILHOr0 06pa3zoBanus «ropos CasHCK» B COOTBET-
CTBUM ¢ MeToANYeCKMME PEKOMEHIAIMSIMH 110 CO3[AHUIO0 U PA3BUTHIO O(QHUITHATE-
HBIX CaHTOB U O()MIMANIBHBIX CTPAHHI] TOCYIapPCTBEHHOTO M MyHUIMIAIBLHEIX ap-
xuBoB Poccuiickoit @eneparpin (BHUMIAL 2023);

4) mponmomxeHHe pabOTHI 1O COBEPINEHCTBOBAHUIO TEMAaTHYECKHX DIIEK-
TPOHHBIX 0a3 JaHHEIX;

5) OCyLIeCTBIIEHHE MEPONPHUSATHS 10 BBIIOIHEHHUIO pelenuii CoBeTa Mo ap-
XUBHOMY JI€lly IIDH apXUBHOM areHTcTBe MpKyTCKoi 00IacTu.

v

3aBeAyIOIINH apXUBHBIM OTIEJIOM v /L b//{/a/ C.B. Munosunona



